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OAKLAND COMMUNITY COLLEGE
AGREEMENT

This Agreement is made on March 12, 2009, between the Oakland Community College, hereinafter
referred to as the “Employer” or “College” and Local 2042 chartered by and affiliated with Michigan
Council No. 25 of the American Federation of State, County and Municipal Employees, AFL-CIO,
hereinafter referred to as the “Union”.

ARTICLE 1
PURPOSE AND INTENT

The general purpose of this Agreement is to set forth terms, wages, hours and working conditions, and to
promote orderly, peaceful, friendly and cooperative labor relations for the mutual interest of the Employer
and the Classified Personnel of Oakland Community College, covered by this Agreement, and that further,
this paragraph is not subject to the Grievance Procedure. The parties recognize that the interest of the
community depends upon the Employer's and the employees' success in establishing a proper service to the
community.

It is mutually agreed that the headings used in this Agreement and the exhibits are for reference only and
that they neither add to nor subtract from the meaning. Whenever the words “s/he” or “employee” are used
in this Agreement, it shall be deemed to include both male and female gender.

ARTICLE 2
RECOGNITION AND NON-DISCRIMINATION

A. Pursuant to, and in accordance with all applicable provisions of Act 379 of the Public Acts of 1965,
as amended, the Employer hereby recognizes the Union as the exclusive representative for the
purpose of collective bargaining in respect to hours, wages, terms and conditions of employment for
the term of this agreement for all employees of the Employer included in the bargaining unit as
follows:

All non-instructional classified employees and Child Care Assistants, but excluding food service
employees, maintenance and custodial employees, confidential employees, security employees,
supervisors, and temporary employees.

B. The Employer and the Union agree that, for the duration of this Agreement, neither shall
discriminate against or harass any employee because of race, religion, color, national origin, sex
(including sexual harassment), sexual orientation, age, height, weight, marital status, disability or
Vietnam-era veteran status; nor shall the Employer or its agents, or the Union, its agents or
members, discriminate against any employee because of his/her exercising those rights guaranteed
by State or Federal Law. Those concerned about the above should contact the Human Resources
Department.

The Union fully supports the College’s mission statement and will work collaboratively with the

College to ensure that all employees hired or promoted are committed to work in a team effort and
recognizes the need to work in a multicultural and diverse working environment.
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ARTICLE 3
MANAGEMENT RIGHTS

The Employer, on its own behalf and on behalf of the electors of the Community College District, hereby
retains and reserves unto itself, all powers, rights, authority, duties and responsibilities conferred upon and
vested in it by the laws and the Constitution of the State of Michigan, and the United States, including, but
without limiting the generality of the foregoing, the right:

A. To the executive management and administrative control of the College, its properties, its facilities
and the activities of its employees in conformance with their constitutional rights;

B. To hire all employees and subject to the provision of law, to determine their qualifications and the
conditions for their continued employment, or their dismissal or demotions, and to promote and
transfer all such employees;

C. To relieve employees from duties because of lack of work or other legitimate reasons;
D. To determine the methods, means and personnel by which the operations of the College are to be
conducted.

The exercise of the foregoing powers, rights, authority, duties and responsibilities by the Employer, the
adoption of policies, rules, regulations and practices in furtherance thereof, and the use of judgment and
discretion in connection therewith shall be limited only by the specific and expressed terms of this
Agreement and then only to the extent such specific and expressed terms hereof are in conformance with
the Constitution and laws of the State of Michigan and the Constitution and laws of the United States.

ARTICLE 4
AID TO OTHER UNIONS

The Employer and its administrative staff will not aid or promote any group or organization of classified
employees of the type covered by this contract which purports to engage in collective bargaining or make
any Agreement with such group or organization for the purpose of undermining the Union.

ARTICLE §
UNION SECURITY

Employees covered by this Agreement who are not members of the Union at the time it becomes effective,
and all new employees, after their probationary period, or employees transferred or rehired, shall be
required, as a condition of employment either to become members of the Union or pay a service charge
equal to the monthly dues of the Union. An employee who fails to comply with this article and who has
been contacted by the Union by letter (both registered and first class mail) about such noncompliance, shall
be discharged by the Employer within 30 (thirty) working days after receipt of written notice by the
College’s Human Resources Department from the Union Financial Officer or a Designee authorized by the
Union President.
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ARTICLE 6
DUES DEDUCTION

The Employer shall deduct the required amount of fees for payment of Union dues, or a service charge,
from the pay of each employee from whom it receives a signed authorization to do so. Such dues or service
charge are to be deducted from the first pay in each calendar month and remitted to the Financial Officer of
AFSCME Council 25 not later than the tenth day of the following month. The Employer shall furnish a
monthly listing of employees for whom the Union has submitted signed authorization for deduction of dues
or a service charge to the Secretary-Treasurer of the Local.

A.

The Employer shall have no responsibility for the collection of initiation fees, membership dues or
service charge, special assessments, or any other deduction not in accordance with this provision.

Limit of Employer's Liability:

The Employer shall not be liable to the Union by reason of the requirements of this Agreement for
the remittance or payment of any sum other than that constituting actual deductions made from
wages earned by employees. The Union will protect and save harmless the Employer from any and
all claims, demands, suits and other forms of liability by reason of action taken or not taken by the
Employer for the purpose of complying with this Agreement.

Termination of Check-Off:

An employee shall cease to be subject to check-off dues or a service charge beginning with the
month immediately following the month in which s/he is no longer a member of the bargaining unit.
The Secretary/Treasurer of the Local Union will be notified by the Employer of the names of such
employees following the end of each month in which the termination took place.

Bargaining unit members may contribute to Public Employees Organized to Promote Legislative

Equality (P.E.O.P.L.E.). Interested employees should contact the President of Local 2042.

ARTICLE 7
REPRESENTATIONAL AREAS

There shall be five (5) Representational Areas within the bargaining unit. Their numbers and name and
location are as follows:

1. Auburn Hills Campus: Auburn Hills, Michigan.
2. District Office: Bee Administration Center, Bloomfield Hills, Michigan; Pontiac Center,

Pontiac, Michigan; and any other District Office sites established within a ten (10) mile
radius of Bee Administration Center.

3. Highland Lakes Campus: Waterford, Michigan.
4. Orchard Ridge Campus: Farmington Hills, Michigan.
5. Royal Oak/Southfield Campus: Royal Oak and Southfield, Michigan.
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It is mutually agreed that the principle of representation is a sound basis for increasing the number of
Representational Areas, when five (5) or more employees covered by this Agreement are assigned to that
location, a number and names will be established and Stewards recognized.

ARTICLE 8
STEWARDS

A. There shall be two Stewards in each Representational Area, as defined in Article 7, who shall
represent all or any employees working in that Representational Area and a Chief Steward who may
represent all or any employees of Oakland Community College covered by this Agreement.
However, Royal Oak/Southfield campus shall have the opportunity to have two Stewards at each
site and any District Office sites which have more than five (5) employees shall have the
opportunity to have two Stewards at such site. It is understood that this is not intended to provide
dual coverage on any one issue.

B. A substitute shall be named in the absence of a Representational Area steward and the office of the
immediate supervisor shall be notified.

C. Stewards, during their working hours, may -- in accordance with the terms of this Article --
investigate and present grievances as outlined in the Grievance Procedure upon having advised their
supervisor of same. The supervisor will grant permission and provide stewards sufficient release
time for these purposes. Such time will be granted as soon as possible but in any event not later
than the next regularly scheduled working day. The privilege of Stewards to leave their work
during working hours without loss of time or pay is subject to the understanding that the time will
be devoted to the proper handling of grievances and will not be abused; any alleged abuse by either
party will be a proper subject for a Special Conference.

D. The Union will furnish to the Employer a continuously updated list of officers, stewards and
substitutes. A Steward Committee, consisting of all Campus Stewards and the Union’s Executive
Board, shall meet during their working hours without loss of pay, two (2) times per year, for the
purpose of proactively discussing union issues, for a maximum of four (4) hours (including “travel”
time) each meeting.

E. The Employer will furnish the Union Chief Steward with an updated list, each January and July, of
immediate supervisors with administrative authority in each Representational Area and, for District
Office, the names and titles of members of Chancellor’s Cabinet, with whom the Steward will deal
in processing a grievance.

ARTICLE 9
SPECIAL CONFERENCES

Special Conferences for important matters will be arranged at a mutually agreed upon time between the
Local President and the designated representatives of the Employer upon the request of either party. Such
meetings shall involve up to four (4) representatives each from the Union and College, provided however
that an additional representative from Council 25 and Human Resources may attend. These meetings may
also be attended by a representative of the International Union. Arrangements for such Special Conferences
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shall be made in advance, and an agenda of matters to be taken up at the meetings shall be presented at the
time the conference is requested. Matters taken up in Special Conferences shall be confined to those
included in the agenda. Any employee attending a Special Conference during work hours shall not suffer
loss of income.  The Union will provide the Employer with the names of Union individuals to attend a
Special Conference at the time the conference is requested.

Any dispute not resolved in a Special Conference may be submitted at step 4 of the grievance process.

ARTICLE 10
GRIEVANCE PROCEDURE

A. Purpose:
The purpose of the grievance procedure is to secure, at the lowest possible step, equitable solutions
to the grievances arising under this Agreement.

B. Time Limits:
Grievances which are not appealed within the time limits specified in the grievance procedure shall
be considered to have been withdrawn by the Union. If the Employer fails or neglects to answer a
grievance within the time limits specified at the various steps of the grievance procedure, the
grievance shall automatically be referred to the next higher step in the grievance procedure. It is
understood and agreed that the time limits specified in the grievance procedure may be extended by
mutual agreement in writing between the Union and the Employer.

C. Group Grievance:
There are three (3) types of group grievances (two or more employees). Group grievances will
include the names of all affected employees known at that time and a statement to the effect that it
is a group grievance.

1. One Representational Area - one supervisor
If a group of employees from one representational area are involved in the same issue, the
grievance shall be submitted in writing to their immediate supervisor (or designee). It shall
be submitted at Step 2 by the Union on behalf of all similarly affected employees.

2. One Representational Area - multiple supervisors
If a group of employees from one representational area are involved in the same issue, the
grievance shall be submitted in writing to the Campus President (or designee), or in the case
of the District Office sites, the appropriate member of Chancellor’s Cabinet. It shall be
submitted at Step 3 by the Union on behalf of all similarly affected employees.

3. Class Action
When a contract violation is alleged that may have bargaining unit-wide consequences, the
grievance shall be submitted in writing to the Campus President (or designee), or in the case
of the District Office sites, the appropriate member of Chancellor’s Cabinet.

In the event a group of employees from two (2) or more representational areas are involved in the
same issue, it shall be presented, in writing, as a group grievance to the College's Chief Human
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Resources Officer (or designee), and processed at Step 4, of the grievance procedure by the Union
on behalf of all similarly affected employees.

If a group of employees from one representational area are involved in the same issue, it shall be
presented in writing as a group grievance to the Campus President (or designee) or, in the case of
the District Office sites, the appropriate member of Chancellor’s Cabinet and processed at Step 3 of
the grievance procedure by the Union on behalf of all similarly affected employees. Group
grievances will include the names of all affected employees known at that time and a statement to
the effect that it is a group grievance.

Cross Representational Area (Campus/Location) Grievance:

In the event that the employee(s) has a cross representational area grievance, it shall be presented to
the immediate supervisor at the representational area where the alleged dispute arose, and processed
by the President of Local 2042 (or designee) in accordance with the grievance procedure, beginning
with Step 1.

Grievance Participation:
The grievant may be present at any and all grievance hearings.

Withdrawal of Grievance:
A grievance may be withdrawn by the Union at any step of the grievance procedure.

Waiver:

Any step of the grievance procedure may be waived with the written consent of the College, the
aggrieved party, and the Union. Grievances relating to discharge shall be positioned at Step 4 of
grievance procedure.

Union Officers--Time Off:
The Local President (or designee), where appropriate in the grievance procedure, shall be permitted
to investigate and present grievances during working hours without loss of pay.

Steps of the Grievance Procedure:

Grievances shall be presented at Step 1 of the grievance procedure within twenty-five (25) regularly
scheduled working days of the event or occurrence, or knowledge of such event or occurrence,
otherwise the grievance shall not be a justifiable grievance. The Local President and Chief Steward,
as well as the College’s Chief Human Resources Officer (or designee), shall be notified, in writing,
of all grievance filings and settlements at any step.

Step 1:
a. Employees who feel they have a grievance shall first discuss the grievance with his
representational (campus/location) area steward.

b. The steward will then discuss the grievance with the employee's appropriate representational
(campus/location) immediate supervisor.

c. If the grievance is settled at this step within five (5) regularly scheduled working days and

the settlement involves compensation, the Local President and College’s Chief Human
Resources Officer (or designee) will be notified, in writing, of the proposed settlement.
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Step 2:

a. If the grievance is not settled at Step 1, the grievance shall be presented in writing on a
standard form, signed by the employee, stating the facts and conditions on which it is based,
the date of occurrence, article(s) and section(s) of the contract alleged to have been violated,
to the appropriate representational area supervisor and to the College’s Chief Human
Resources Officer (or designee) within five (5) regularly scheduled working days after the
discussion provided for in Step 1.

b. The employee's immediate supervisor shall, within five (5) regularly scheduled working
days after receipt of the grievance, answer the grievance in writing with copies to the
employee, steward, the President of the Local Union and the College’s Chief Human
Resources Officer (or designee).

Step 3:

a. If the grievance is not settled at Step 2, it may be appealed to the Campus President or, in the
case of the District Office sites, the appropriate member of Chancellor’s Cabinet within five
(5) regularly scheduled working days after receipt of an answer provided for in Step 2(b).

b. The President or the appropriate member of Chancellor’s Cabinet shall, within five (5)
regularly scheduled working days after receipt of the appealed grievance, answer the
appealed grievance in writing with a copy to the employee, the steward, the President of the
Local Union and the College’s Chief Human Resources Officer (or designee).

Step 4:

a. If the grievance has not been settled in Step 3, and if it is to be appealed to the fourth step, a
written notice of such appeal must be sent to the office of the College’s Chief Human
Resources Officer (or designee), within ten (10) regularly scheduled working days after
receipt of the answer provided for in Step 3(b).

b. The Local President and two other Union representatives, one of whom shall be from the
Council, and the College’s Chief Human Resources Officer (or designee), and other
appropriate Employer's representatives shall meet to consider the grievance within fifteen
(15) regularly scheduled working days after the office of the College’s Chief Human
Resources Officer (or designee) receives notice of appeal to Step4. However, the
availability of the Council’s representative shall not unreasonably delay the time limits
stated in this step. Either the Union or the College may call in all principal parties to the
grievance and such other parties as either party may deem necessary.

c. The College’s Chief Human Resources Officer (or designee) shall give the Local President a
written answer to the grievance within fifteen (15) regularly scheduled working days after
the date of such meeting.

MEDIATION

Any grievance not resolved through the first four (4) steps may be heard by a mediator selected by MERC,
provided such hearing can be concluded within sixty (60) working days of the Step 4 response. The
mediator's recommendation shall not be binding on either party. The mediation process shall not delay the
arbitration process nor shall it affect any dates or time limits specified elsewhere in this article.
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ARBITRATION
Any unresolved grievance which has been fully processed through Step 4 of the Grievance Procedure may
be submitted to Arbitration in accordance with the following procedure:

A.

Arbitration shall be invoked by written notice by Local 2042 to the College’s Chief Human Resources
Officer (or designee) of intention to arbitrate within twenty (20) working days from the receipt of the
answer in Step 4 or the expiration of the time limit for such answer.

The twenty (20) day limit may be extended by the College to forty-five (45) working days upon
written notice from the Council 25 Representative. If the written request for arbitration has not been
submitted to the College within the time limits specified in this subsection, the grievance shall be
considered to have been withdrawn by the Union.

The arbitrator shall be selected on a rotating basis from the following list of four (4) mutually agreed
upon arbitrators: Mario Chiesa, William Daniel, Joseph Girolamo, Benjamin Wolkinson. Each of
these arbitrators shall agree to follow the labor arbitration rules of the American Arbitration
Association.

The arbitrator shall have no authority to add to, subtract from, change or modify any provisions of this
Agreement. However, nothing contained herein shall be construed to limit the authority of an
arbitrator, or his judgment, to sustain, or reverse or modify any alleged dispute put before him. Issues
of arbitrability will be decided by the arbitrator; however, the arbitrator who decides an arbitrability
issue, (excluding those of time limits), cannot also decide the merits of that case absent mutual
agreement of the parties. Without mutual agreement, the next arbitrator on the list will decide the case
on the merits.

The decision of the arbitrator shall be binding on both the Union, the employee, and the Employer and
not subject to further appeal.

The expenses and fees of the arbitrator and the American Arbitration Association shall be shared
equally by the Union and Employer. If postponement or cancellation of a scheduled arbitration is by
mutual agreement, the postponement or cancellation arbitration fees shall be shared by the parties.
However, if a scheduled arbitration is unilaterally cancelled or postponed, the initiating party shall be
responsible for resulting arbitration fees.

ARTICLE 11
DISCIPLINE AND DISCHARGE

There shall be five separate methods of disciplining an employee, namely:

Verbal reprimand

Written reprimand

One to three day suspension without pay
Three to five day suspension without pay
Discharge

MRS

The Employer shall not discharge, suspend or discipline any employee without just cause. At an
investigatory (due process) meeting when discipline is a possibility, the Employee may request one
of the following individuals to be present: the Union President, Chief Steward or Site Steward.
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Employees shall have the right to be represented by the Union at the time disciplinary action is
imposed. The immediate supervisor shall inform the employee in advance that the meeting shall be
for disciplinary action. The employee and Union President must receive a copy of any disciplinary
action. In imposing any sanction on a current charge, the Employer will not take into account any
prior infraction which occurred more than twenty-four (24) months previous to the date of the
occurrence of the event on which the current charge is based.

The College and Union agree that suspension and discharge grievances shall be positioned at Step 4 and
written reprimand grievances at Step 3.

ARTICLE 12
STRIKES AND LOCKOUTS

The Union agrees that, during the life of this Agreement, neither the Union, its agents, nor its members will
authorize, instigate, aid, condone or engage in a strike, work stoppage, refusal to work, slow-down or any
other concerted interference with the operations of the Employer. The Employer agrees that it will not lock
out the employees.

Any employee, group of employees or Union Steward who instigates, aids or engages in a strike, work
stoppage, refusal to work, slow-down or any other concerted interference with the operations of the
Employer may be disciplined or discharged in accordance with Article 11, Discipline and Discharge.

ARTICLE 13
SENIORITY

Seniority shall be defined as an employee's length of service with the Employer since his last hiring date.
"Last hiring date" shall mean the date upon which an employee first reported for work as a classified
employee at the instruction of the Employer unless she/he has quit or been discharged except as provided in
number one (1) below. No time shall be deducted from an employee's seniority due to absences occasioned
by authorized leaves of absences, vacations, sick or accident leaves or layoffs for lack of work except as
hereinafter provided. Seniority for part-time employees will be pro-rated based on 2080 hours per year as
full-time employment.

All new full-time employees shall be probationary employees until they have completed seventy-five (75)
working days for the Employer. All new part-time employees shall be probationary employees until they
have completed seventy-five (75) working days for the Employer regardless of hours worked per day. All
absences during probation shall extend the probationary period on a day-for-day basis. The purpose of the
probationary period is to give the Employer an adequate opportunity to observe the performance of the new
employee and thus determine whether such employee has the ability and other attributes which will qualify
the employee for regular employee status.

1. During the probationary period, the employee shall have no seniority status and may be laid off or
terminated at the sole discretion of the Employer without regard to his relative length of service. A
probationary employee shall be considered an external applicant when applying for a vacant
position or for a temporary transfer. Probationary employees chosen to fill permanent vacancies
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shall be considered as new hires for purposes of seniority, benefits, and rate of pay determinations.
Probationary employees shall be represented by the Union in all other contract areas.

2. Upon satisfactorily completing the probationary period, the employee's name shall be entered on the
seniority list as of his/her most recent date of hire.

The probationary period may be extended beyond the above-specified periods by mutual agreement
between the College’s Chief Human Resources Officer (or designee) and the Local Union President (or
designee).

ARTICLE 14
SENIORITY LISTS

An up-to-date seniority list shall be prepared by the Employer and presented to the Local Union President
on January 1 and July 1 of each year.

To break a tie when two (2) or more employees have the same hiring date, his/her seniority shall be ranked
in descending order of the sum of the individual units of their Social Security Number. In case of a second
tie, the last four (4) digits of the Social Security Number will be added for a second total to determine their
seniority. In case of a further tie, the last five (5) digits, six (6) digits, etc., will be used to break the tie.

The Seniority list will show the names, job classification, social security numbers, representational area and
level ordered by seniority date from most senior to least senior.

A separate list shall be provided for all part-time employees indicating his/her hire date. If a non-
probationary part-time employee applies for a posted position or is to be laid off within Local 2042, his/her
seniority will then be computed on a pro-rated basis of 2080 hours per year. If a non- probationary part-
time employee transfers to a full-time position, his/her seniority shall be pro-rated and then his/her name
shall be placed on the seniority list in accordance with the corrected date.

The Employer agrees to furnish the names and dates of all newly hired employees, all transferred
employees, re-hired employees, and reclassified employees covered under this contract. The Employer
also agrees to furnish the job classification, titles, and representational areas of these employees to the
Union Secretary/Treasurer within ten (10) regularly scheduled working days of such action.

ARTICLE 15
LOSS OF SENIORITY

An employee's seniority shall terminate and his/her employment shall cease if:

A. The employee separates.
B. The employee is discharged and the discharge is not reversed through the grievance procedure.
C. The employee is absent for three (3) consecutive regularly scheduled working days without

notifying the office of the immediate supervisor or specified designee. In proper cases, exceptions
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may be made by the Employer. After such absence, the Employer will send written notification to
the employee at his/her last known address that she/he has been terminated and, therefore, loses
their seniority.

The employee does not return to work when recalled from layoff as set forth in the Article 18,
Recall Procedure. In proper cases, exceptions may be made by the Employer.

In the event an employee is laid off for a period of time equal to his/her seniority at the time of
layoff or four (4) years, whichever is less at the time of layoff.

The employee does not return from vacation, leave of absence or sick leave in accordance with
paragraph C above.

The employee has been on a long-term disability (LTD) leave for two (2) years or the long-term
disability ends, whichever is longer.

An employee who permanently transfers to a position under the Employer not included in the
Bargaining Unit, shall have his/her accumulated seniority frozen as of the day she/he leaves the
Unit, for a period up to one (1) year. After one (1) calendar year from date of transfer from this
Bargaining Unit, the employee will lose all seniority accumulated within this Bargaining Unit. The
time spent out of the Bargaining Unit will not be counted toward seniority within the Unit.

Employees who temporarily transfers to non-bargaining unit positions shall continue to pay union
dues and accrue seniority for the duration of the transfer for a period up to one (1) calendar year. If
the temporary transfer exceeds one (1) calendar year, the employee's seniority shall be frozen for up
to one (1) calendar year and his/her classified position shall be posted in accordance with Article 21.
After one (1) additional calendar year from the date of frozen seniority, the employee shall lose all
seniority accumulated within this bargaining unit.

The time periods specified above may be extended upon mutual agreement of the parties.

ARTICLE 16
SHIFT/WORK SCHEDULE PREFERENCE

Shift/work schedule preference for employer-initiated changes will be granted within job classification on
the basis of seniority within the department. Exceptions may be made by mutual agreement between the
chief steward and supervisor. Employer-initiated transfers to the desired shift/work schedule preference
will be effected in accordance with Appendix A, Work Shift, Subsection B(1), Shift Explanations. When at
least two classified employees (whether full or part-time) have the same job classification and work in the
same department but different shifts, and one of the employees leaves (whether temporarily or
permanently), or the Employer creates a position (whether temporary or permanent), the incumbent
employee(s) shall have the choice of shift/work schedule preference, after notice to the supervisor, prior to
posting the position.
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ARTICLE 17
LAYOFF

Layoff shall be defined as a reduction in the size of the work force due to the lack of work or funds
within the College.

When it becomes necessary to layoff classified employees, any temporary employees, student
employees, and probationary employees shall be laid off in that order first. Then those full and
part-time employees will be laid off in accordance with the seniority list with the least senior
employees laid off first on a collegewide basis, provided always that the remaining employees shall
have the ability to perform the work of the laid off employees.

Employees to be laid off will have at least twenty (20) working days notice of layoff.

An employee shall be reclassified to a position of lower rank and pay only when s/he otherwise
would be laid off in the higher rank. The Employer shall not use such reclassification as a
disciplinary measure. When an employee is required to assume the responsibility of a lower job
classification/level at the request of the College, that employee shall continue to be paid at his/her
current rate. However, should a position be posted within the representational area and job
classification/level in which she/he is being paid, the employee must apply for that position or
revert to the lower job classification/level if a layoff condition still exists.

In the event of a layoff, the College shall continue to pay premiums for insurances as provided in
Appendix B for the month in which the layoff occurred and three (3) full months following the
layoff.

In the event of a layoff, the College shall notify the Union and it will be first subject to a Special
Conference.

The Employer and Union shall be governed by the following layoff procedures:
1. The Employer and Union will cooperatively assist laid-off employees in obtaining information
regarding resources available, e.g., unemployment insurance. The parties agree that any disputes

about the process shall not hamper or interfere with such cooperative efforts.

2. The issue of student workers continuing employment during a layoff shall be decided by an
arbitrator from the arbitration panel on record.

3. In exercising "bumping rights," no employee can attain a higher job classification or pay level
than she/he held at the time of the layoff notice.

4. If a position becomes available after the initial layoff list has been identified, but before layoffs

actually occur, it shall first be offered to employees on the list who hold that pay level. If the
position is not filled, it shall then be posted in accordance with the contract.
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10.

11.

12.

13.

14.

The initial list shall consist of the positions to be eliminated by the College, and that those
individuals holding the identified positions shall have the opportunity to exercise bumping rights
and shall receive notice of the time, date, and location to do so. The Employer will provide the
Local Union President with the number of full-time and part-time employees to be laid off via
seniority lists.

Part-time employees shall have equated seniority, but they may not bump a full-time position.

The Local Union’s President, Chief Steward, and all campus Stewards shall have
"super-seniority" for purposes of layoff and cannot be "bumped" by anyone while they hold
office. In the event of the elimination of a position held by one of these officers, she/he will be
considered as having the highest seniority in any Classification into which she/he can exercise
bumping.

The Local Union President will be given a copy of the list of positions being eliminated and
affected individuals. This list shall be given to the Union President on the same day but prior to
notice to the affected individuals. If time permits, the Union's Executive Board will be invited to
a meeting to review this layoff list.

Notices to individual employees will be in writing and will be hand-delivered by supervisors. If
an individual is not available or refuses to acknowledge receipt of the notice, it will be mailed
regular and certified mail to the individual's home address on file in the Human Resources
Department and this shall constitute official notice as of the date of mailing. Each notice letter
will include the time, date and place of a meeting at which an individual can exercise bumping
rights.

If an affected individual is unable to be present at a bumping meeting, she/he may authorize a
member of the Union’s Executive Board to exercise his/her bumping rights. Authorizations must
be in writing with a copy for the Union and for the Employer. Individuals must be present at the
scheduled bumping meeting, either in person or by proxy; failure to attend shall constitute a
waiver of all bumping rights.

Individuals who are on short-term, long-term disability leave, or Workers’ Compensation leave,
or military leave shall, if necessary, exercise their bumping rights upon their return to work.

Individuals on Personal Leave, Parental Leave beyond three (3) months, Leave for Union
Business, or Other Leaves (Article 24) who wish to exercise bumping rights must end their leave
and return to work to do so.

Individuals on FMLA leave, or on a jury duty leave, may exercise bumping rights while on leave
and shall be returned to the position into which they have bumped at the conclusion of the

approved leave.

Individuals may choose not to exercise bumping rights and accept a layoff. The Employer agrees
it will not contest unemployment compensation benefits in such cases.
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15.

16.

17.

18.

19.

Individuals who exercise bumping rights shall do so in the following order of priority:

a. Bump in same job classification, the least senior employee at representational area; if not
possible choose paragraph 1 or 2:

(1)  Bump in same job classification, the least senior employee collegewide.

(2) Bump in same pay level at representational area, the least senior employee in any
given job classification.

b. If Step A and 1 or 2 are not possible, bump in the same pay level collegewide, the least
senior employee in any given job classification; if not possible choose paragraph 3 or 4:

(3) Bump in lower job classification at representational area, the least senior employee
in any given job classification.

(4)  Bump in lower job classification collegewide, the least senior employee in any given
job classification.

For purposes of this section only, whenever the job classification being bumped into is a
Paraprofessional, "the least senior employee" shall mean the least senior position for which
the person bumping has the “ability to perform.” For example, if a Level IV person -- who
has the “ability to perform” for an ASC Paraprofessional -- is being displaced, she/he may
bump the least senior ASC Paraprofessional, even though the least senior Paraprofessional
is in Physics. In the event an individual has the “ability to perform” in more than one
discipline supported by Paraprofessionals, she/he must bump the least senior position
among those disciplines in the order listed above.

A full-time employee who has exhausted the provisions of paragraph 15 may choose to bump a
part-time employee. The same order of priority of bumping rights specified in paragraph 15
shall apply. A full-time employee who bumps into a part-time position will lose full-time
benefits and will accrue seniority on a pro-rata basis.

A full-time employee who has sufficient seniority and the "ability to perform" may bump into
two part-time positions utilizing the required order of priority, and provided the part-time
positions do not have overlapping hours. In such cases, the employee shall retain full-time
benefits and shall continue to accrue seniority on a full-time basis.

Individuals shall have the "ability to perform" for bumping purposes whenever they possess
either of the following:

a. the required Minimum Qualifications indicated in the contract.

b. have held the job classification for at least twelve (12) consecutive months on a full-time
basis.

Employees who voluntarily elect to be laid off shall be subject to recall under the same terms
and conditions as employees who are involuntarily laid off.
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20. Any disputes arising from this Section shall be positioned at Step 4 of the Grievance
Procedure.

G.  There shall be no bumping between the Child Care Assistant classification and any other
classification listed in Appendix D.

ARTICLE 18
RECALL

When the working force is increased after a layoff, laid off employees shall be recalled in the inverse order
of the layoff. Employees who refuse recall at any college location and at the same pay level will forfeit
their seniority rights and will be considered as a voluntary quit. Employees who have been laid off or
bumped shall continue to have recall rights to their original classification and location for a period equal to
their seniority, or three years, whichever is less after returning to another location or classification. No
student, temporary or probationary employees will be re-employed until all laid off Classified employees
have been recalled.

Notice of recall shall be sent to the employee's last known address by certified or registered mail. If an
employee fails to notify the Employer within two (2) days after receipt of a recall notice and does not report
for work within three (3) days, or fails to make other provisions with the Employer, she/he shall be
considered terminated under Article 15, Loss of Seniority. In proper cases, extensions will be granted by
the Employer. Employees shall be subject to recall for a period equal to their seniority or four (4) years,
whichever is less.

The Union Secretary/Treasurer shall be notified in writing of all employees being recalled at the same time
the College issues the recall notice.

ARTICLE 19
EMPLOYEE POSITIONING
and
RETURN TO BARGAINING UNIT

Employee Positioning

Employer must meet with Union, prior to implementation, on matters of consolidation and/or
reorganization to discuss job assignments and rates of pay. In the event that positions are consolidated,
eliminated, realigned or redesigned, a Union/Management conference will be immediately called to
mutually determine the placement of the employees affected. The parties will consider various options
such as, but not limited to, placing the individual in a vacant position, creation of a new position, or
retraining the employee. The parties must mutually agree on any option selected. An employee who is
offered a job at the same pay level and representational area must accept. In the event that the resolution
results in displacement of another member of the Bargaining Unit, that employee will also be a subject for
the Union/Management meeting procedure.
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Return to Bargaining Unit

When bargaining unit members accept positions outside the bargaining unit but still within the College,
they can apply for bargaining unit positions as external applicants if such application occurs within six (6)
months of the date of leaving the bargaining unit. If such individuals accept an offer of a bargaining unit
position, they will return at the pay level applicable to the position.

The pay step is determined as follows:

a. If the pay level is the same, the step will be the same;
b. If the pay level is higher or lower, the employee will be placed at the step of that new level
that is at least equal to his/her previous hourly rate, or if not possible, at the highest step.

ARTICLE 20
TEMPORARY TRANSFERS/TEMPORARY EMPLOYEES

In the event the Employer chooses to post internally for a temporary vacancy to provide temporary
coverage for employees who are absent from work, or the Employer chooses to post to fill a temporary job,
or if the Employer chooses to post a temporary vacancy while in the process of filling a vacant position, the
following shall apply:

1. Notices shall be posted on the College’s intranet (Infomart) for at least seventy-two (72) hours. It
shall be the responsibility of the Stewards at each campus to post these notices on Union bulletin
boards. When the vacancy is posted, the most senior qualified applicant shall be given the position.
If there are no applicants the Employer may either temporarily transfer the least senior employee
within the representational area who meets the minimum qualifications to perform the job, offer
regular Classified employees within the representational area an opportunity for overtime work, or
use a temporary non-bargaining unit employee.

2. Notwithstanding any other provision of this Article, lateral transfers shall be at the sole discretion of
the Employer, provided such transfer is not arbitrary or capricious.

3. All temporary transfers or employment of temporary employees will be limited to the length of
absence or length of a temporary job. If a temporary non-bargaining unit employee is used to fill a
temporary vacancy, the temporary employee shall be removed from that position as soon as
reasonably possible following the return of the bargaining unit member, not to exceed two (2)
weeks, unless the two (2) week period is extended by mutual agreement. At the conclusion of the
temporary transfer or temporary job, the employee will be returned to his/her former position held
at the time of transfer. An employee on temporary transfer shall not be allowed to return to his/her
former position or bid on another temporary transfer during the temporary transfer period without
mutual consent of the Local Union President (or designee) and the College’s Chief Human
Resources Officer (or designee).

4. When an employee accepts and begins work in a job in a higher pay level, she/he shall be placed at
the lowest step of the higher pay level which is at least one dollar fifty cents ($1.50) higher than the

employee's current step, not to exceed the maximum step of that higher pay level.

5. Long-Term Disability vacancies; see Article 30, Paid Sick Leave.
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The Employer may choose to hire a non-bargaining unit temporary employee to fill a temporary vacancy or
to fill a temporary job, without posting for internal temporary transfers, for a period of up to seventy-five
(75) working days. Such a non-bargaining unit temporary employee may be hired with less than the
minimum qualifications required for the position. If the need for a temporary continues beyond the
seventy-five (75) working day period, the Employer must post for an internal transfer no later than the
seventy-second (72) working day. When the vacancy is posted, the most senior qualified applicant shall be
given the position. If there are no qualified internal bidders, and the non-bargaining unit temporary
possesses the minimum qualifications, she/he may remain in the position for the duration of the absence. If
there are no qualified internal applicants and the non-bargaining unit temporary does not possess the
minimum qualifications, then the most senior of the applicants, whose qualifications most closely meet the
requirements needed to perform/fulfill the job, as determined by the administration, shall be awarded the
position. The posting shall be on a college-wide basis for at least seventy-two (72) hours.

A list of the names and departments of all temporary employees working at the College must be sent to the
union president (or designee) on a monthly basis.

ARTICLE 21
VACANCIES/POSTINGS

All job vacancies (excluding temporary situations which are covered by Article 20) will be posted for a period
of seven (7) regularly scheduled working days on the College’s intranet (Infomart). It shall be the responsibility
of the Stewards at each campus to post these notices on Union bulletin boards. The job postings shall set forth
job classifications, shifts, representational area, location, work hours, work days and if full-time or part-time.
Shift preference shall be offered according to Article 16 prior to posting a position. Interested employees shall
apply within the posting period. The employees bidding for the job shall file their bid form with a current copy
of their transcripts (or history) to the Human Resources Department. The employee should retain a copy of the
bid form for his/her file.

While in the process of filling a vacant position, the employer will have the option of temporarily filling the
position in accordance with Article 20. While posting and filling a non-temporary vacant position within the
bargaining unit, a non-bargaining unit temporary or temporarily transferred Classified employee may remain in
the position until filled either internally or externally.

Bargaining unit vacancies shall be filled from among those internal applicants who meet the minimum
qualifications as posted. The College shall interview and choose from among the three (3) most senior qualified
applicants for the position. The College will select the best qualified applicant from among those candidates
based on factors including job related training, education, experience and skills, as well as attendance and prior
disciplinary action. Verbal or written reprimands issued more than two (2) years prior to the posting date shall
not be considered.

Probationary employees shall be considered as external applicants when applying for vacancies. A list of all
qualified internal bidders, including degrees earned, must be forwarded to the Union President at the time the
list is sent to the supervisor. The Employer shall notify the Local Union President when there have been no bids
or no qualified internal candidates for a posting. This applies to both temporary and regular postings. If the
most senior qualified applicant is denied the position, the disqualified employee may request and will receive
the reasons for denial in writing from the Human Resources Department. The matter may then become a proper
subject for the 4th step of the grievance procedure.
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Applicants chosen for lateral and downgrade moves shall be granted a twenty (20) working day trial period and
applicants chosen for promotional moves shall be granted a thirty (30) working day trial period to determine:

a. his/her desire to remain on the job.
b. his/her ability to perform the job.

The trial period may be extended upon mutual agreement between the Union and the Employer due to
unusual or extenuating circumstances.

In the event the successful applicant vacates the new position within the trial period, through either the
employee's or Employer's decision, she/he shall revert to his/her former position. The Employer may then
choose among the three (3) most senior applicants as provided above who meet the minimum qualifications
as posted, or repost the position, or determine not to fill the vacancy. Any employee who is disqualified by
the Employer during the trial period shall be given the reasons in writing and shall have the option of filing
a grievance to be heard at the fourth (4th) step of the grievance process. When a person accepts and begins
work in a job in a higher pay level, she/he shall be placed at the lowest step of the higher pay level which is
at least one dollar fifty cents ($1.50) higher than the person's current step.

Current employees chosen to fill a vacancy in the same classification and level shall not be eligible to apply
for another position in the same classification and level for a period of six (6) months from the date of the
previous lateral (same classification and level) move. Exceptions may be made upon mutual agreement
between the Local Union President (or designee) and the College’s Chief Human Resources Officer (or
designee).

Internal applicants will be given preference over external applicants in vacancies (see definitions) except as
provided for in the above paragraph.

An employee who successfully bids on a vacancy shall not be eligible for another position during the trial
period, unless mutually agreed to by the Local Union President (or designee) and the College’s Chief
Human Resources Officer (or designee), or the employee is bidding for a higher classification, or the
employee is the only internal applicant.

The Local Union President shall receive a copy of all job postings electronically. In the event the Employer
does not intend to fill a vacant position, the Local Union President will be notified by the Human Resources
Department.

The Employer shall be responsible for interviews of applicants and shall make the decisions, using all
pertinent information and data affecting this Article.

Long-Term Disability vacancies; see Article 30, Paid Sick Leave

Part-Time to Full-Time:

When the College determines that a part-time position should become a full-time position, the position
shall be posted as above if there is no incumbent or if the incumbent has been in the position for less than
two years equated. If the incumbent has been in the position for two or more years equated, the college
shall offer the full-time position to that incumbent before posting the position for bids.

If a part-time incumbent is displaced or refuses that full-time position and if there are no part-time positions
vacant in his/her representational area for which the individual qualifies, employee positioning per Article
19 shall apply.
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ARTICLE 22
RECLASSIFICATION

An employee shall be reclassified to a position of lower rank and pay only when she/he otherwise would be
laid off in the higher rank because a position has been eliminated.

This Article shall not apply to those employees who are demoted as a result of disciplinary action.

When an employee is required to assume the responsibility of a lower job classification at the request of the
College, that employee shall continue to be paid at his or her current rate. However, should a position be
posted in the representational area and job classification in which she/he is being paid, the employee must
apply for that position or revert to the lower classification and pay.

ARTICLE 23
NEW AND REVISED CLASSIFICATIONS AND RATES

When a new job is placed in the Unit or when there is a revision of any existing classification, the
Employer will establish a classification, a job description, including illustrative tasks and minimum
qualifications, and a rate structure to apply. Upon the establishment of any such classification and rate
structure or revision of a job description, the Employer shall notify the Local Union President in writing
and will meet in a Special Conference, if requested, to discuss the Employer's action.

The Employer agrees that the establishment of revised position descriptions shall not be used to disqualify
incumbents from their current positions. When positions with incumbents are revised, the Employer agrees
to provide training. The employer shall bear the cost of retraining and shall compensate the employee for
time spent in training. Disputes shall be positioned at Step 4 of the grievance procedure.

ARTICLE 24
LEAVES OF ABSENCE

All employees who apply for and receive any leave of absence shall continue to accumulate their seniority.
In the event the College finds it necessary to fill the positions made vacant by such leaves, the College shall
proceed through Article 20, Temporary Transfers/Temporary Employees.

A.  Personal Leave--Employees who have completed their probationary period -- provided they obtain
advanced written permission from the Employer and can be spared from work -- may be granted a
leave of absence for personal reasons, with insurance benefits, without accumulation of sick or
vacation days and without loss of seniority for a period not to exceed twenty-two (22) regularly
scheduled working days in any calendar year. A leave of absence will not be given for the purpose
of enabling any employee to work for another employer or engage in any form of self-employment.
Any employee who obtains a leave of absence by misrepresenting the purposes therefore, shall be
discharged. Upon return to work the employee shall return to the position held at the time the leave
was granted. Such leaves shall not be unreasonably denied.
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Family and Medical Leave--The college will comply with the Family and Medical Leave Act
(FMLA) of 1993.

Parental Leave--A parental leave of absence without pay or fringe benefits, shall be granted to an
employee. Such leave shall commence upon termination of short-term or long-term disability, or
upon providing the Employer with proof of a newly adopted child under the age of two (2). An
employee shall make request for the leave thirty (30) days in advance of the leave when possible.
The parental leave of absence shall continue for no longer than nine (9) months following the birth
of a child or submission of proof of a newly adopted child. Employees on a parental leave shall not
accrue vacation or sick days. The 75 day limit for a temporary employee as stated in Article 20
shall apply only to the temporary initially filling the position; any subsequent vacancy created by a
bargaining unit member filling the position shall not be subject to that restriction.

Not later than nine (9) months following the birth of a child or submission of proof of the newly
adopted child, such employee may apply for reinstatement to active employment and shall be
recalled to work in the job previously held at the time the leave was granted.

Military Leave--The reinstatement rights of any employee who enters military service of the
United States by reason of an act or law enacted by the Congress of the United States or who may
voluntarily enlist during the effective period of such law, shall be determined in accordance with the
provisions of the Federal law granting such rights.

Any employee who enters into active service in the armed forces of the United States, upon
termination of such service, shall be offered re-employment in his/her previous position or a
position of like seniority, status and pay, unless the circumstances have so changed as to make it
impossible or totally unreasonable to do so. In which event s/he will be offered such employment
in line with his/her seniority that may be available and which s/he is capable of performing. She/he
will be paid at the current rate of pay for such work. On voluntary enlistments, this section will
apply for the first six (6) years of the employee's enlistment. She/he must report to work within
ninety (90) days of the date of discharge.

A probationary employee who enters the Armed Forces and meets the foregoing requirements, must
complete his/her probationary period, and upon satisfactorily completing it, will have seniority
equal to the time s/he spent in the Armed Forces, plus seventy-five (75) days or the length of the
probationary period whichever is shorter.

A returning veteran who complies with the re-employment requirements will receive accrued
vacation days from the first day of the fiscal year in which s/he returns.

Employees who are in some branch of the Armed Forces Reserve or the National Guard will be paid
the difference between their reserve pay and their regular pay with the Employer when they are on
full time active duty in the Reserve or National Guard, provided proof of service and pay is
submitted. A maximum of two (2) weeks per year is the normal limit, except in the case of military
emergency.
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E. Leave for Union Business--Members of the Union elected to Local Union positions or selected by
the Union to do work which takes them from their employment with the Employer shall, at the
written request of the Union to the College’s Chief Human Resources Officer (or designee), receive
leaves of absence without pay or fringe benefits for a period of up to one (1) year but may be
renewed upon written request. Upon termination of said leave of absence, the employee shall be
reinstated to an equivalent position with like status and pay.

F. Jury Duty--Employees who are summoned to report for jury duty shall receive a leave of absence.
The employee shall be paid by the Employer an amount equal to the difference between the
employee's straight time hourly base rate for no more than his regularly scheduled hours and the
daily jury duty fee paid by the court (not including travel allowance or reimbursement for expenses)
for each day on which she/he reports for or performs jury duty and on which she/he otherwise
would have been scheduled to work for the Employer. The Employer's obligation to pay an
employee for jury duty is limited to the amount of time required to serve.

In order to receive payment, an employee must give the Employer prior notice that she/he has been
summoned for jury duty; she/he must furnish satisfactory evidence that she/he reported for or
performed jury duty on the days for which she/he claims such payment; and she/he must furnish
satisfactory evidence of the amount of the jury duty fee she/he received.

Employees required to appear before the court under subpoena shall be treated as jury duty time for
purposes of pay and fringe benefits.

Subpoena pay shall not be available when an employee is a party-at-interest in the legal matter,
either as plaintiff or defendant. This shall not include matters where the employee is a defendant in
a legal action arising out of performance of OCC job duties.

G. Other Leaves--All other leaves of absence shall be without pay or fringe benefits and are at the sole
discretion of the College.

If an employee has been on leave under this article for a period of more than one (1) year, the College may
fill the position in accordance with Article 21, Vacancies/Postings.

ARTICLE 25
OPERATIONS TRANSFER

When an operation transfers or divisions or fractions thereof are transferred, from one Representational
area to another for a period of more than seven (7) regularly scheduled working days, employees affected
will be given the opportunity to transfer on the basis of seniority, desire and classification. The Employer
agrees that in such a transfer there shall first be a discussion with the Local Union President (or designee)
in order to provide for the protection of the seniority of the employee involved. When a transfer occurs in
accordance with this section, the employee involved shall have at least five (5) regularly scheduled working
days notice.
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A.

ARTICLE 26
STAFFING

Classified Employees:

1.

The College will endeavor to maintain a minimum staffing level of 155 classified positions
subject to the enrollment and financial condition of the College.

For the purpose of preserving work and job opportunities for the employees of
Oakland Community College, the Employer agrees that types of work or services performed
for the College by the collective bargaining unit shall not be subcontracted, with the
exception of the items listed below:

a) In the event that a supervisor determines, based upon available personnel and
existing workload, that a specified project cannot be completed within a reasonable
time frame, the College shall be permitted to contract the project so specified.

b) In no event shall the subcontracting of work regularly and normally performed by the
bargaining unit result in the layoff of any bargaining unit member.

When any new or expanded College facilities are established and the work to be performed
fits Article 2, Recognition, and the job descriptions of the Classifications listed in Appendix
D, the performance of all such work shall be performed by classified bargaining unit
employees. The preceding does not prevent student helpers from supporting classified
employees in these new areas.

When new classified vacancies are established by the College because of additional
facilities, these positions shall be posted in accordance with Article 21, Vacancies/Postings.

When new or expanded programs are established by the College, the additional classified
work shall be assigned equitably among the classified bargaining unit employees as agreed
to in paragraph 1 above within the representational area in accordance with the job
descriptions of the classifications list in Appendix D.

Student Helpers:

Student helpers (including Assistants, Work-Study, and Co-op Interns) may continue to be utilized
to assist classified employees subject to the following:

1.

Students shall not fill classified positions nor replace classified employees in accordance
with Article 20, Temporary Transfers/Temporary Employees, and Article 21,
Vacancies/Postings.

Students shall not be used to deny overtime to regular classified employees.
Student employees are limited to twenty (20) hours of work per week. Under certain

circumstances (e.g., during peak periods), with prior approval, thirty (30) hours may be
worked.
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4. Classified work, as defined in the job description of the classifications listed in Appendix D-2,
shall be assigned to classified employees. Student helpers may be used to assist with this
work.

If at any time the number of student helpers, as defined in Appendix C, Definitions of Terms, is
significantly increased, a Special Conference will be held to determine if the classified operating
base should be increased. To keep a record of the number of student helpers, each semester the
College will provide to the Local Union President a list showing the number of student helpers by
representational area.

ARTICLE 27
VACATIONS

Vacation time will be awarded in accordance with the following chart, effective July 1, 2009:
Length of Service with College Vacation
3 through 12 months One (1) day per month to a maximum of nine (9)

days per year. (No vacation may be taken or accumulated
prior to completion of the probationary period.)

13 through 48 months One (1) day per month, to a maximum of twelve
(12) days per year.
49 through 120 months One and one-half (1-1/2) days per month, to a

maximum of 18 days per year.

More than 120 months Two (2) days per month, to a maximum of
twenty-four (24) days per year.

Each bargaining unit member shall develop, with his/her immediate supervisor, a vacation schedule which
avoids peak periods applicable to their classification and department. Should an employee believe that
his/her vacation request was unreasonably denied, the employee may position his/her grievance at Step 4 of
the Grievance Procedure. The College’s refusal to grant a vacation request because it is requested during a
peak period shall not be deemed to be unreasonable and, therefore, shall not be grievable.

Vacation time based on the above schedule will be awarded in full each year on July 1st. However,
employees will be obligated to reimburse the College for vacation days used but not earned prior to the
employees taking any of the leaves of absence referenced in Article 24 (Leaves of Absence). Vacation
days do not accrue while on long-term disability.

Employees on Long-Term Disability or Workers' Compensation leaves shall have vacation days deducted
from his/her next July Ist allotment for vacation time used but not yet earned prior to the commencement
of their leave. If an employee does not return to work from a leave, terminates or is terminated, s/he shall
be billed for vacation days used but not earned prior to the commencement of the leave or termination.
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Employees may carry up to one year's accumulation of vacation past June 30, the end of the fiscal year.
This accumulation may be carried forward to June 30 of the following year at which time, if not used, it
will be deleted from the record. An employee who provides notice of resignation or retirement shall be
paid any earned vacation time, up to one (1) year accumulation.

Employees completing their probationary period on or before the 15th day of the month shall be credited
for that month. Employees completing their probationary period after the 15th day of the month shall not
receive credit for that month.

Part-time employees; see Appendix C, Definition of Terms.

ARTICLE 28
HOLIDAYS

Holidays, Recognized and Observed: The following shall be recognized as paid holidays for full-time
employment:
New Year's Eve
New Year's Day
Martin Luther King, Jr. Day
Memorial Day
Independence Day
Labor Day
Thanksgiving Day
Day after Thanksgiving Day
Christmas Eve
Christmas Day

And any other holidays that the Board of Trustees of Oakland Community College declares or designates
as holidays, including any paid holidays granted to other OCC employee work groups.

Whenever any of these holidays fall on the sixth and/or seventh day of the employee's regular work week,
and State authorities transfer its observance to another day, that day shall then be considered the holiday.

An eligible employee shall receive, for each of the holidays listed for which s/he performs no work, holiday
pay at his regular hourly rate for the number of hours which are normally worked in a day by said
employee up to a maximum of eight (8) hours per day. Holiday pay shall not be paid to any eligible
employee who fails to work the scheduled full day before and the next scheduled full work day following
holidays, except in cases of illness of the employee, death in the employee's immediate family, or
emergency closing. Immediate family shall include the employee's spouse, parent, child, brother, sister,
grandparents, grandchildren and mother-in-law, father-in-law, son-in-law, daughter-in-law, brother-in-law,
sister-in-law, stepmother, stepfather, and stepchild.

If a paid holiday occurs during a qualified employee's scheduled vacation, that holiday shall be coded as a
holiday on the payroll report.

No holiday pay will be paid to an employee for any holiday which occurs after the date of his/her quit or
discharge, or while s/he is absent due to disability (occupational or non-occupational), or while s/he is laid
off.
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In the event it is necessary for any employee to work on any of the holidays listed above, s/he shall receive
his/her holiday pay and time and one-half for all hours worked.

Holiday Adjustment Method for Persons on Tuesday through Saturday Work Shift/Work Week:

If an observed holiday falls on a scheduled day off, the employee will be credited with a vacation day to
replace the holiday. If the observation of a holiday would require the employee to work on a day that all
other bargaining unit personnel are off of work, the employee's work week shall be shifted to a Monday

through Friday work week for that week only.

ARTICLE 29
PERSONAL BUSINESS LEAVE DAYS

A maximum of three (3) days in any one fiscal year may be taken for personal business without loss of pay.
Personal business leave days are provided for legitimate business and/or family obligations which can only
be met during the regularly scheduled work day. Personal business leave days shall be granted upon
notification to the immediate supervisor, provided that the employee has made a good faith effort to notify
the supervisor as soon as the obligation is known. New employees, upon completion of probation may use
only one-and-one-half (1-1/2) personal business leave days in that fiscal year of employment. Effective
July 1st of the next fiscal year, the employee shall be credited with three (3) personal business leave days.

Part-time employees, see Appendix C, Definition of Terms

ARTICLE 30
PAID SICK LEAVE

Sick Leave Days:

Twelve (12) sick leave days will be awarded in full each year on July 1¥. Any newly hired employee shall
be awarded one (1) day per month after expiration of the probationary period for the balance of the first
fiscal year. These days will be awarded the first of the month following the end of the probationary period.
Employees completing their probationary period on or before the 15th day of the month shall be credited
for that month. Employees completing their probationary period after the 15th day of the month shall not
receive credit for that month. A maximum accumulation of one hundred twenty (120) sick leave days may
be made. No payment for unused time accrued will be made. An employee shall not accumulate vacation
and sick leave days when she/he is drawing long-term disability compensation. Full-time probationary
employees shall not be eligible for sick leave (accrual or use).

Part-time bargaining unit employees, see Appendix C, Definition of Terms.

Employees who are absent due to illness or injury not covered by Workers' Compensation may use
accumulated sick days to satisfy the ten (10) working day waiting period for short-term disability. If the
employee has accrued more than the ten (10) sick days, s’he may use all or a portion of the banked days

prior to applying for short-term disability.

Any alleged abuse by an employee may be a proper subject for a Special Conference.
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With the Chancellor’s (or designee) approval, classified employees shall be allowed to donate accrued sick
days to other classified employees in serious circumstances, limited to a gravely ill bargaining unit
member, documented by a physician. Each bargaining unit member may donate no more than a total of six
(6) sick days per fiscal year.

Attendance Program:
In case of illness, as hereinafter provided, an eligible employee will be allowed an absence without loss of
pay to the extent of earned sick leave days for the following reasons:

1. Personal Illness. If an employee is absent due to personal illness or injury over three (3) consecutive
working days, the college may require that the employee submit a written certification from a
physician authorizing return and verifying that the employee was ill on the days absent.

2. Serious illness in the immediate family. Immediate family shall be defined in Article 31.
Payment is contingent upon the employee giving immediate notice to the Employer at the start of his/her
absence and shall be at the employee’s regular hourly rate and for the number of hours which are usually

worked in a day by said employee up to a maximum of eight (8) hours per day.

The use of thirteen (13) or more accrued sick days in a twelve (12) month period (fiscal year) will result in
disciplinary action as follows:

Thirteen (13) days - Verbal reprimand

Fourteen (14) days - Written reprimand

Fifteen (15) days - One (1) day unpaid suspension
Sixteen (16) day - Three (3) days unpaid suspension
Seventeen (17) days - Five (5) days unpaid suspension
Eighteen (18) days - Refer to Article 11, Discharge

The use of three (3) or more consecutive sick days with a doctor’s excuse or a hospitalization stay will not
be subject to disciplinary actions. In addition, the employee may present mitigating circumstances in the
nature of documented medically certified reasons for necessarily missing work time. Under such
mitigating circumstances, employees will be excused for a chronic or long term medical condition that
requires the employee to have regular periodic scheduled appointments for the purpose of having therapy,
testing, or a treatment, provided that satisfactory verification by a medical doctor is provided to the
employee’s supervisor, and forwarded to the College's Chief Human Resources Officer (or designee).

An employee may not use accrued sick time for tardiness or leaving early, unless approved by the

supervisor. If an employee fails to call-in properly more than one (1) time in a twelve (12) month period,
s/he will receive a verbal warning. After two (2) incidences, refer to Article 11.
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Employees who have a minimum of twenty (20) days in their sick leave bank as of June 30 of each fiscal
year shall be entitled to additional vacation days, as follows:

Three (3) to four (4) sick days Two (2) additional vacation days
used in the previous fiscal year

One (1) to two (2) sick days used Three (3) additional vacation days
in the previous fiscal year

Zero (0) sick days used in the Five (5) additional vacation days
previous fiscal year

The extra vacation days will be credited in the second pay of December for the previous contract year
for eligible bargaining unit members on active payroll as of that date. Any employee who has been
on short-term disability, long-term disability or workers’ compensation leave during the previous
fiscal year is not eligible for any benefit under this attendance program.

Proper Notification of Absence:

When an employee is to be absent due to illness, the employee must notify the Employer of the absence at
least one (1) hour prior to the start of his/her scheduled shift by calling the appropriate campus office at the
College and leaving a detailed message (in person or by voice mail) indicating the reason for the absence
and the expected date of return. The appropriate telephone numbers will be provided to each employee. In
cases where mitigating circumstances prevent the employee from timely notifying the Employer, the
employee will be granted the sick days upon acceptable explanation. Disputes that arise concerning the
mitigating circumstances will be first considered jointly by the College's Chief Human Resources Officer
(or designee) and the Local Union President (or designee) to mutually attempt to resolve the issue prior to
going to the grievance procedure. When returning to work from sick leave, at least one (1) hour prior to the
start of his/her shift, the employee shall so notify the appropriate campus office and leave a message (in
person or by voice mail) indicating date and time of return.

Short-Term Disability:

Should an employee's absence due to illness or injury not covered by Workers' Compensation, extend
beyond the fourteen (14) consecutive calendar day waiting period, the employee shall become eligible on
the fifteenth (15th) calendar day for benefits under the short-term disability program of the existing carrier
or similar policy or policies with other reputable insurers with the same coverage as may be selected by the
College. Eligibility and amount of benefit are outlined in Appendix B.

Long-Term Disability:
When an employee has been on a long-term disability for twenty-one (21) months, the College shall contact
the employee's physician to obtain a written prognosis regarding the employee's return to his/her position.

The Employer reserves the right, in its sole discretion, to require that the employee undergo an independent
medical examination by a physician chosen by the Employer, and at the Employer’s expense. In the event
the results of this examination are disputed by the employee’s doctor, a third examination will be
performed by a physician mutually agreed upon by the Employer and the employee’s doctor, and all parties
agree to accept the results of such examination, the cost of which will be paid by the Employer.
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If the final prognosis indicates that the employee is not fit for work, the following shall apply:

1. The employee's position shall be filled on a permanent basis by the classified employee
temporarily holding the position provided s/he has been in the position for the duration of
the absence; otherwise, it shall be posted. For purposes of this subsection, the phrase
“duration of the absence” shall mean the bargaining unit member who takes the position
pursuant to the first posting for the temporary transfer.

2. The remaining position(s) which was (were) filled by temporary transfer(s) due to this
disability shall be posted in accordance with Article 21, Vacancies/Postings.

If an employee on long-term disability is able to return to work after his/her position has been filled under
this provision, s/he shall bid on a vacant position or replace a temporary employee for reinstatement. If
there are no positions available, Article 19, Employee Positioning, shall be invoked.

If such an employee returns to a lower paid classification, s/he shall receive the prevailing rate of pay for
the classification s/he held prior to going on long-term disability.

Such an employee must bid on any vacancy in their prior classification.

ARTICLE 31
BEREAVEMENT LEAVE

A full-time employee shall receive three (3) days leave of absence without loss of pay in the event of each
death of a member of his/her immediate family. Immediate family shall be limited to the employee's
spouse, parent, child, brother, or sister, grandparents, spouse's grandparents, grandchildren, mother-in-law,
father-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepmother, stepfather, stepchild,
or any other relative living in the employee's immediate household. Bereavement Leave may be extended
to the employee in the case of death to significant others who have either lived with the Employee for a
period of years or who have provided an in loco parentis relationship over the years. Under certain
conditions, such as when long distances must be traveled, a reasonable length of time beyond three (3)
days may be approved by the College’s Chief Human Resources Officer (or designee).

ARTICLE 32
SAFETY AND HEALTH

The College recognizes its obligation as set forth in State and Federal law to provide a safe and healthful
working environment for the employees.

A.  As a condition of employment, all employees must satisfactorily pass a pre-employment physical
examination conducted by a College appointed physician. The College will pay the cost of this
examination. Such examination shall be recorded on a form provided by the Human Resources
Department. Following employment, the employee shall thereafter be required, at the discretion of
the Employer, to satisfactorily pass a physical examination conducted by a physician designated by
the Employer. Employees may also be required to pass examinations for tuberculosis. The
aforementioned examinations shall be at the expense of the Employer.
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B.  Employees must immediately report to the supervisor all accidents or injuries sustained by students
or themselves on College property or in vehicles owned by the Employer which might have been
entrusted to them to effect a responsibility of employment. Employees shall be required to file such
reports on forms made available by the Employer.

C. Every employee shall observe all safety rules which are established by the Employer and shall use
such safety devices or equipment as provided and required by the Employer. Any infraction of any
safety rule, or failure to use such safety devices or equipment, shall subject the employee to
disciplinary action.

D.  The Union agrees to urge its members to raise health and safety problems with the College and seek
internal resolution; however, this understanding does not in any way preclude the rights of members
in the Bargaining Unit to make use of federal and state laws established to protect the health and
safety of its workers.

ARTICLE 33
EMERGENCY CLOSING

An "Emergency Closing" as used in this Contract is defined as the cancellation of classes and/or the closing
of the College or campuses due to any of the following:

1. Severe weather conditions which curtail use of automobiles or other forms of transportation which
would cause the campus(es) and/or College to be isolated and closed.

2. Non-availability of electricity, heating fuel, water, or mechanical failure which necessitates the
closing of the campus(es) and/or College.

3. Other natural disasters which necessitate the closing of the campus(es) and/or College.

The Administration shall determine when and where an "Emergency Closing" condition begins and ends.
If such a College-declared "Emergency Closing" condition exists, classified union employees of the
College and/or campus(es) will not be required to report for their regular work shift but will be paid at their
regular rate for the shift covered by the "Emergency Closing" condition. Part-time employees will be paid
for an emergency closing only if they were scheduled to work at the site and during the affected hours.
Selected employees may be requested by the College Administration to report to work at the closed site
while the "Emergency Closing" condition exists. Those employees who comply with the request will
receive double time for hours worked during the "Emergency Closing" condition at that site. Those
employees who are unable to comply with the Administration's request, or who are assigned to other
(unaffected) sites, will be paid at their regular rate.

The College Administration will publicize the notice that an "Emergency Closing" condition exists on the
following pre-determined radio and/or television stations: including but not limited to radio stations
WIJR-AM (760) and WWJ-AM (950) and television stations WDIV (Channel 4) and WXYZ (Channel 7).
The parties agree that the College may redesignate radio and/or TV stations as appropriate following
written notice to the Union.

2007-2011 Classified Master Agreement & Page 29



ARTICLE 34
GENERAL

If during the life of this Agreement, any of the provisions herein are held to be invalid by operation
of law, or by any tribunal of competent jurisdiction or its compliance with, or enforcement of, any
provision be restrained by such tribunal, pending a final determination as to its validity, the
remainder of this Agreement shall not be affected thereby. In the event any provision herein
contained is so rendered invalid, upon written request by either party hereto, the Employer and the
Union shall enter into collective bargaining for the purpose of negotiating a mutually satisfactory
replacement for such provision.

The parties acknowledge that during the negotiations which resulted in the Agreement, each had the
unlimited right and opportunity to make demands and proposals with respect to any subject or
matter not removed by law from the area of collective bargaining, and that all of the understandings
and agreements arrived at by the parties after the exercise of that right and opportunity are set forth
in this Agreement. Therefore, the Board and the Union, for the life of this Agreement each
voluntarily and unqualifiedly waives the right and each agrees that the other shall not be obligated
to bargain collectively with respect to any subject or matter referred to or covered in this Agreement
or with respect to any subject or matter not specifically referred to or covered in this Agreement,
even though such subjects or matters may not have been within the knowledge or contemplation of
either of the parties at the time they negotiated or signed this Agreement.

The parties recognize that this Agreement may be altered by addition, modifications or deletions
only through the voluntary, mutual consent of the Employer and the Union by memorandums of
agreement which have been ratified and signed by both parties thereby becoming an Amendment to
this Agreement which is then final and binding on all employees covered by this Agreement and the
Employer.

The Employer shall make available covered bulletin boards for use by the Union in each
Representational Area. The College will provide to the Union no more than two (2) locked file
cabinets for Executive Board use.

Employees shall be required to keep the Employer informed at all times as to their current address
and telephone number. It is understood that any communication addressed to an employee at his or
her last address on record with the Employer shall constitute notice to the employee of the contents
of such communication.

Within thirty (30) days after the ratification of this agreement and after receipt of written
authorization from the employee, the Human Resources Department shall forward all name and

address changes to the Union Treasurer each January and July.

The various Appendices and Letters of Understanding, are provisions with respect to wages, hours
and working conditions and are part of this Agreement.

The College will provide one copy of this Agreement to each bargaining unit member and it will be
available to all employees of the unit through Infomart.

The Employer agrees that the working conditions covered by this Agreement will be maintained
and that no employee shall suffer loss of benefits as a result of signing this Agreement.
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The College agrees to limit the number of permanent part-time positions to no more than twenty
percent (20%) of the active full-time bargaining unit members. The Union agrees that the College
may exceed thirty (30) hours per week for part-time employees during periods when additional work
is needed, provided the employee is available to work the extra hours.

Employees shall have access to their personnel files as provided by Michigan law.

Employees receiving work assignments to attend OCC courses shall have the option of auditing the
courses.

Externally Funded Positions

When a position is created that would appropriately be included in the classified bargaining unit as
provided elsewhere in this Agreement and is funded, in whole or part, by grant funds, or is similarly
funded by external sources of uncertain duration, the following shall apply:

1. Positions in Pay Levels II, III, IV, and V shall first be posted in accordance with Temporary
Transfer or Vacancies/Postings. The posting shall indicate if the position is grant-funded.

2. If the position is at Level I, the College shall have the option of either:
a. posting it as provided in (1) above, or
b. excluding it from the bargaining unit for up to eighteen (18) months. The College's

Chief Human Resources Officer (or designee), shall notify the Local Union President
(or designee) and Chief Steward in writing of these positions which are excluded
from the bargaining unit.

3. When any position covered by Article 34, L. reaches the eighteen (18) month limit, it shall
be posted in accordance with Vacancies/Postings or it shall be eliminated and the temporary
employee terminated from that position. The time limit shall be measured from the day the
position is first filled, whether part-time or full-time.

a. The College agrees that there shall be no more than ten (10) of these positions in
existence at any one time during the term of this agreement. If circumstances dictate
a need for more than ten (10) such positions, the College must request a special
conference and the parties may mutually agree to increase this number.

Child Care:
If the College establishes any arrangements for the provision of child care for any other employees,
the same arrangements and terms shall be made available to classified employees.

For regular and late registration periods, if after offering available hours through the overtime
provisions of this Agreement and utilizing the flexibility provision of this Agreement, the College
has a need for additional personnel to staff registration functions, the College may, for up to ten (10)
days and without posting, utilize non-bargaining unit persons to augment classified personnel. It is
the College's intent to establish and maintain a pre-trained pool of such persons. Classified
employees shall be allowed access to such pre-training. Classified personnel shall be expected,
when assigned, to train and work with such persons.
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Media Services:
When District Office projects require the use of Media Services personnel, the following procedure
for staffing shall be utilized:

1. The College shall notify the Media Services Tech appointed by the Union. The Union shall
notify the Human Resources Department of any change.

2. It shall be the responsibility of the Media Services Tech notified to arrange for experienced
personnel as required by the Administration. If the Media Services Tech is unable to
provide sufficient experienced personnel within the time lines identified, the Union shall
have no right to file a grievance under Article 26(A)(2) and/or Article 34(E).

3. The selection of required personnel shall be within the control of Media Services Tech
notified, subject to the approval of the College, and shall not be grievable by any member of
the Union as to the selection of the personnel by the Media Services Tech.

The College, at its sole discretion, has the right to transfer employees within the same classification
at the same representational area, provided such transfer is not arbitrary or capricious. At the time
such a transfer is made, the College will provide the employee with written reasons for the transfer.

Security Identification Cards: Each Bargaining Unit member will be required to wear the photo
identification card issued by the College during working hours.

Annual Evaluations: The College shall evaluate each Bargaining Unit member on an annual basis,
pursuant to the evaluation instrument attached as Appendix G. The evaluation process shall be
diagnostic in nature and shall not be used for disciplinary purposes. The following procedures are
applicable to this annual evaluation:

1. Each employee must receive a complete copy of their evaluation form; the immediate
supervisor shall keep the original evaluation form.

2. One formal evaluation instrument per year shall be performed by either the immediate

supervisor or upon his/her unavailability, by a mutually agreed-upon designee.

ARTICLE 35
FLEXIBILITY/OUT OF CLASSIFICATION

It is understood that if an employee, according to his/her supervisor, can be spared from his/her regular
assignment, s/he may be assigned to another work area within his/her representational area to accomplish
a specific task or a specific project or cover another job assignment.

If the work is out-of-classification, the employee shall be compensated accordingly:

When a person works out-of-classification in a higher pay level, s/he shall be paid for time
actually worked at the lowest step of the higher pay level which is at least one dollar and fifty
cents ($1.50) higher than the person's own step, not to exceed the maximum step of that higher
pay level.
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Employees transferred, under this provision, to an area for which they are not qualified shall not be
disciplined without just cause or without Union representation.

This article shall not be used to circumvent regularly scheduled overtime in accordance with Appendix A.

Registration Rates

Employees who operate a computer or terminal to perform registration work shall be paid no less than the
first step of Pay Level III for the time actually worked. Employees who operate a cash register to perform
registration work shall be paid no less than the first step of Pay Level IV for the time actually worked.

ARTICLE 36
OVERPAYMENTS

In the event that an employee receives pay for any reason to which s/he is not entitled under the specific
terms of this Agreement, the Employer shall be authorized to deduct that amount from the individual's next
pay, provided such overpayment is determined within 90 days of the error. This would include, but not be
limited to, the following situations: An employee receives pay for sick or vacation days not yet earned; or,
an employee receives pay for jury duty not served or not substantiated as required by the contract; or, an
employee received an overpayment.

If the employment of such an individual terminates before the next pay, the Employer shall bill the
individual for any amounts described above regardless of when the overpayment is determined.

If the amount of overpayment exceeds fifty percent (50%) of the individual's pay, the Employer agrees to
withhold no more than fifty percent (50%) of successive pays until the amount of overpayment is repaid in
full.
Nothing in this provision shall be construed as a waiver of the Employer's right to recover any amounts to
which an employee is not entitled through legal means.
ARTICLE 37
TERMINATION

A.  This Agreement shall become in full force and effect on July 1, 2007 and shall remain in full force
and effect until June 30, 2011.

B.  The parties agree to a reopener on the Wage Schedule (Appendix A), Group Insurance and
Retirement Benefits (Appendix B), and the 2010 Winter Closedown for the 2010-2011 fiscal year.

C.  The Employer and the Union have this day agreed on the terms of this Contract as a basis for
settlement of their current collective bargaining.

D. At least ninety (90) days prior to the expiration of this Agreement, the Union and/or the Employer
will, upon written notice to the appropriate party, meet to renegotiate the contract.
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ARTICLE 38
STAFF DEVELOPMENT

Each bargaining unit member shall complete staff development activities as directed by his/her supervisor.
Individuals may request supervisory approval to attend other staff development activities through the
PDTC; however, the supervisor may deny such requests and a denial shall not be subject to the grievance
process. Failure of any employee to complete staff development activities as directed by the supervisor
shall constitute just cause for disciplinary action.

ARTICLE 39
TUITION REIMBURSEMENT PROGRAM FOR CLASSIFIED STAFF

Effective July 1, 2002, the Board shall appropriate thirty thousand dollars ($30,000) each year in its
operating budget to be u